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JABER, INSHIRAH  
81-10 101 ST AVENUE 1ST FLOOR  
QUEENS  NY  11416-2007  

 

Date: 12/11/2023 
Case Number: 1256171212231 

Case Type: REGULAR 

 
Home Energy Assistance Program  

Documentation Requirements 
 
 

Please mail to: PO Box 1401 Church St. Station, New York, NY 10008 or fax to 
917-639-2900, this pending documentation form with all the information that is listed below to this 
office within ten business days, before 12/26/2023 .     
 
You must provide the proof listed below. We must receive this proof no later than 12/26/2023  
. If we do not receive this proof, your application may be denied. (If you cannot obtain these 
items by the above date, call 718-557-1399  to find out what other forms may be used to 
verify your eligibility.) If you ask, we will help you get the proof as long as you are 
cooperating with us. 
 
 
 
RECEIPT OF RENTAL INCOME WITH TENANT'S NAME AND ADDRESS FOR THE LAST THREE (3) MONTHS OR 
CURRENT AND SIGNED LEASE AGREEMENT.  
PROOF OF RENTAL INCOME DEDUCTIONS FOR THE LAST 3 MONTHS: MORTGAGE INTEREST, PROPERTY 
TAXES, PROPERTY INSURANCE, FUEL COST, ADVERTISING COSTS, AND REPAIRS NECESSARY TO MAINTAIN 
THE RENTAL PROPERTY AS INCOME PRODUCING SUCH AS RECEIPTS, BANK STATEMENTS.  
PROOF OF HOW YOU ARE MEETING YOUR MONTHLY EXPENSES (EXPENSES EXCEED INCOME). PLEASE 
PROVIDE: 1. CURRENT WRITTEN AND SIGNED STATEMENT WITH THE DOLLAR AMOUNT FROM INDIVIDUALS 
PROVIDING FINANCIAL ASSISTANCE; OR 2. BANK STATEMENTS OR BANKBOOKS SHOWING WITHDRAWALS 
OR PAYMENTS TO YOUR MORTGAGE OR RENT; OR 3. CURRENT MORTGAGE STATEMENT SHOWING YOUR 
MORTGAGE PAYMENT ARREARS; OR 4. CURRENT LANDLORD STATEMENT SHOWING YOUR RENT ARREARS.  
 
 
 
 

(Turn Page) 
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Pending documentation (continued) : 
 
 

 
 
 

 
 
 

 
 
 
 
 
                                                                                                                            
 
 
 
 

 
This requirement is based on New York Social Services Law § 97, 18 N.Y.C.R.R. Part 393, and the 
current New York State HEAP Plan. The New York State HEAP Plan is available online at the New 
York State Office of Temporary and Disability Assistance website: 
http://otda.ny.gov/programs/heap/stateplan.asp . 

 




